
UUFN Building and Grounds Use Policy:10/2020

General: Reserve a room or the parking lot through 
Rachael Coffey so it is on the calendar. The parking lot 
must be reserved just like a room in the Fellowship.  
Rachael’s contact info: Programs@UUFN.org 

Outdoor:

1. Event can be for up to 20 people. Social distancing 
and masks are required.

2. The event leader needs to have an attendance 
sheet. If the person is not a member of UUFN then 
their name, address, telephone number, and email 
must be obtained if contact tracing might be 
needed. 

3. If the bathroom is used the event leader must have 
a front door key. This can be obtained from Leidy 
only during her office hours. 

4. If the bathroom is used, it needs to be cleaned after 
the event and the leader needs to make sure the 
lights are off, and the front door is locked after the 
event.
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5. A touchless thermometer is in a basket under the 
front hall credenza. It can be used if you are opening
the building.

Indoor:
1. An indoor event may be held for up to 10 people.
2. The event leader must obtain a key for the 

building if the meeting is after Leidy’s office hours.
Keys can only be obtained during Leidy’s office 
hours. 

3. Reserve the largest room possible and use social 
distancing and masks.

4. The room to be used must be cleaned with the 
disinfectant spray provided, before and after the 
meeting. There is a cleaning protocol with the 
supplies on the credenza in the front hallway. A 
touchless thermometer should be used and is in 
one of the baskets under the credenza.

5. If the bathroom is used, it must be cleaned before 
and after the meeting. Use the cleaning protocol.



6. An attendance sheet needs to be completed in 
case contract tracing would be needed. If a 
nonmember is attending the event, their name, 
address, telephone number and email is needed.

7. Make sure lights are out and the front door is 
locked when leaving.


